
How to Roll over a previous 401(k) into your Benesch 401(k): 
Rollovers into the plan are easy on the Voya side but you first have to initiate the rollover with your current 
provider.  
 
Step 1: Contact your existing plan provider to request rollover forms for you to complete. On their paperwork, 
please include the following info: 
 
Name on account: Employee Profit Sharing 401(k) Plan of Alfred Benesch & Company  
Account number: 860888 is your new Voya Plan Number; you do not have an account number. Your VOYA 
account is based off your name and SSN 
Company: Alfred Benesch & Company 
Address: 35 W. Wacker, #3300 Chicago, IL 60601 
Company Telephone Number: 312-565-0450 
 
Step 2: Complete the attached form and forward it to your former investment provider/record keeper along 
with their request for distribution/rollover paperwork. Section 8 – Plan Administration Signature and 
Certification is not required so please skip this section. You do not need the signature of the plan 
administrator. Please make a photocopy and retain a copy for your records.  
 
One important thing to note: 
Your plan provider should make rollover check payable to: VOYA Institutional Trust Co. F/B/O your name 
SSN#(your social here)Plan #860888. If you receive the check in the mail, mail the check directly to Voya to 
deposit into your new VOYA account. Note: it is highly recommended to send check via UPS or FedEx to track. 
(Six digit plan number must be referenced on the check - 860888) 
 
Regular Mail: 
VOYA Institutional Trust Company 
PO Box 3015 
New York, NY 10116-3015 
 
Overnight/Express Mail: 
JP Morgan Chase C/O 
Payee: Voya Institutional Trust Company 
Attn: Lock Box 3015 
4 Chase Metrotech Center, 7th Floor East 
Brooklyn, NY 11245 
 
For wire transfer, the info can be found on the rollover form, but is included below as well:  
Wire Funds to: 
Wells Fargo Bank, N.A. 
ABA Number: 121000248 
Voya Institutional Trust Company/Prem Collection 
Bank Account number: 2087350311363 
Beneficiary References: Include Participant Name, Social Security Number (9 digit numeric), Plan # (6 digit 
numeric) and Payroll Location (if any) (4 digit numeric). Example: John J. Jones 999-99-9999 888123-0001 
 
If they ask for Wells Fargo Address for wire transfer: 420 Montgomery Street San Francisco, CA 94104. If you 
have questions, call the Voya rollover department to help. 








